
EVERBRIDGE NOTIFICATION PROGRAM  



Instructions for Registering for Everbridge Emergency Notifications 
 
 

 
To access the Everbridge Emergency Program, click on the link: https://member.everbridge.net/index/892807736726843 

  
 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 

  
The first time you access this site, you will need to set up an account.  To do so, press Sign up. 

  

https://member.everbridge.net/index/892807736726843


1. Sign up 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Complete all the fields, check the “I accept the Terms of Use” box and press Create Your Account. 
NOTE: Be sure to keep a record of your Username and Password for future reference. 
 

2. My Profile 
 
 
 
 
 
 
 
 

 
 
 

               
               

   
   

 
 

Your First Name, Last Name and Registration Email will auto-populate based on the information you entered 
on the Sign Up page.  
 
Go to the Time Zone field, arrow down and select (GMT – 8:00) Pacific Standard Time(America/Los_Angeles) 
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Smithson 

ralterhaas@yahoo.com 



3. Here’s how to contact me 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 
 

Choose at least one of the options above with how you would like to be notified in case of an emergency and 
enter the information. 
 
Press Save & Continue. 

 
4. My Locations 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 
 

Enter your city under Location Name 
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Complete the additional fields.  Press Verify This Address. 
 

5. Verify Your Location 
  
 
               
               
        
 
 
               
           
 
 
 
 
 
 
 
 
 
Check the radio button of your address match, then press This is my Location. 
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If you need to add another location, press +Add Another Location and add the information as you did 
previously.  If you do not need to add another location, press Save & Continue. 

 
6. My Subscriptions 

               
    

 
 
 
 
 
 
 
 
 
 
 
 

Under Alert Subscriptions, choose Skip this.  
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7. Review the information you entered 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

Review the information you entered for accuracy.  In the event that corrections need to be made, press Edit 
under the appropriate section and make your change(s). If information is correct, press Finish. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
When finished, a screen will display stating Your profile was successfully created. Press Logout. 
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